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BYLAWS

VIRGINIA NURSES ASSOCIATION DISTRICT 5

Article I

Name, Purpose and Functions

Section I. Name 

The name of this association shall be District 5 of the Virginia Nurses Association hereinafter referred to as District. This District shall be a constituent association of the Virginia Nurses Association hereinafter referred to as VNA. The boundaries of the district are determined and changed by the VNA Board of Directors, provided such change is approved by the District. 

Section 2. Purpose 

The purpose of the District shall be to:

A. foster high standards of nursing practice;

B. promote the professional and educational advancement of nurses;

C. promote the welfare of nurses to the end that all people may have better nursing care. 

These purposes shall be unrestricted by consideration of age, color, creed, disability, gender, health status lifestyle, nationality, race, religion, or sexual orientation. 

Section 3. Functions

The functions of the District shall be to:

a. promote established standards of nursing practice, nursing education, and nursing; services as defined by the American Nurses Association (ANA);

b. ensure adherence  to the Code of Ethics for Nurses established by the ANA; 

c. participate in and support the legislative program of the VNA and the American Nurses Association and to promote local legislation as required to further the purposes of the District;

d. represent nurses and serve as their spokesman with professional, community and governmental groups, and the public;

e. promote and protect the professional environment of nurses;

f. provide for the continuing professional development of nurses;

g. provide for delegate representation at meetings of the voting body of the VNA;

h. promote nursing as a career choice;

i. promote professional collaboration with the Virginia Nursing Student Association (VNSA);

j. to maintain communication with association members through publications

k. assume an active role as a consumer advocate; and 

l. fulfill the District obligation as established by VNA Bylaws. 

Article II

Membership

Section I. Eligibility

The District shall consist of a single class of membership.

Members shall be: 

a. nurses, each of whom has been granted a license to practice as a registered nurse in at least one state, territory or possession of the United States, and does not have a license under revocation, or suspension in any state;

b. one who has completed a nursing education program qualifying the individual to take the state-recognized examination of registered nurse licensure as a first-time writer; or is an impaired nurse, in recovery, who has surrendered a license to practice;

c. each member of the District shall be a member of VNA.

Section 2. Responsibilities 

Each member shall:

a. uphold the bylaws of District 5, VNA and ANA;

b. abide by the Code for Nurses as adopted by the ANA House of Delegates;

c. pay dues as required; and 

d. fulfill the requirements of an office or committee if elected or appointed. 

Section 3. Rights

Each member shall have the right to:

a. receive a membership card and receive district publications

b. be accorded other rights as provided under common parliamentary or statutory law, and a fair hearing before any disciplinary action is taken. 

Section IV. Honorary Recognition

Honorary recognition may be conferred by a 2/3 vote at any annual meeting of the District on a person who had rendered distinguished service or valuable assistance to the nursing profession, with prior clearance through the Board of Directors. Honorary recognition confers no privileges of membership. Honorary recognition shall not be conferred on more than one person at any annual meeting. 

Section V. Disciplinary Action and Appeal

District 5 may refer any issue of disciplinary concern regarding a member to the VNA for their action. 

Article III

Dues

Section 1. District Amount

The District dues is a component of the VNA and ANA dues.

Section 2. Membership Year

The membership year for members of this District shall be a period of twelve (12) consecutive months from the time of application or renewal of membership. 

Section 3. Payment and Affect of Change in Dues
The Delegate Assembly of VNA shall establish the membership dues which shall include the ANA dues in accordance with the policies adopted by the ANA House of Delegates.

a. Dues rates may be changed at any meeting of the VNA Delegate Assembly provided written notice has been given to members in the summer call of the meeting issue of the VNA publication. Changing dues rates requires a two-thirds vote of the delegates present and voting;

b. No monies shall be refunded or collected when a change in dues category occurs within the membership period; and

c. Honorary Life memberships maybe bestowed by the Board of Directors of VNA.

Article IV 

OFFICERS

Section 1. Titles

The officers of the District shall be President, President-elect, Vice-President, Secretary, and Treasurer.

Section 2. Responsibilities
Officers shall perform the responsibilities specified in article IV Section 5 and those designated by the President and the Board of Directors. 

Section 3.  Election

Officers shall be elected annually as provided for in Article VIII.

Section 4. Filling of Vacancies
Vacancies in offices and VNA delegates shall be filled in the following manner:

a. a vacancy in the office of President shall be filled by the Vice-President;

b. A vacancy in the office of President-Elect shall remain until the next annual meeting when the District members by ballot vote shall elect a member to serve as President for a two year term;

c. a vacancy in the office of Vice-President, Secretary, Treasurer, or Director shall be filled by a member appointed by the Board of Directors;

d. a vacancy on the Nominating Committee shall be filled by a member not currently serving in an elected office appointed by the Board of Directors – this appointment shall be made from the candidates appearing on the previous ballot for this committee in accord with the number of votes received; and 

e. a delegate or alternate vacancy shall be appointed by the President. 

Section 5. Responsibilities of Officers

The President shall:

a. serve as Chairman of the Board of Directors;

b. preside at all meetings of the District;

c. appoint chairman of standing and special committees with the approval of the Board of Directors;

d. appoint tellers and a chairman of tellers for the annual elections;

e. appoint an independent auditor to audit the books any time a treasurer leaves office or biannually whichever is most frequent;

f. serve as an ex officio member of all committees, except the Committee on Nominations;

g. represent the District on the Council of District Presidents of the VNA;

h. serve as a voting delegate at the annual convention and special meetings of the VNA;

i. solicit nominees from the membership for office in the District as provided for in Article VII and for State and National officers and delegates upon request of VNA as provided for in the VNA Bylaws;

j. submit an annual written report to VNA; and

k. deliver to the newly-elected President all property pertaining to the office within one month following the annual meeting.

The President-Elect:

a. shall, in the temporary absence of the President, assume the responsibilities of the President;

b. may serve as an ex officio member, without vote, on all committees except the Committee on Nominations;

c. shall serve as chairman of the Bylaws Committee;

d. shall maintain a current policy manual which reflects policy and procedures adopted by the District Board; and 

e. shall deliver to the newly-elected President-Elect all property pertaining to the office within one month after the annual meeting. 

The Vice-President:

a. shall, serve as chair of the program committee and special projects;

b. shall, in the temporary absence of the President and the President-Elect, assume the responsibilities of the President;

c. may serve as the ex officio member, without vote, on all committees except the Committee on Nominations; and 

d. shall deliver to the newly-elected Vice President all property pertaining to the office within one month after the annual meeting. 

The Secretary shall:

a. keep minutes of all meetings of the District when business is discussed, the Executive Committee, and the Board of Directors;

b. conduct the general correspondence of the District;

c. notify officers, directors, and committee members of their election or appointment;

d. send a list of elected delegates and alternates of the District to the Executive Director of the VNA at least forty-five (45) days prior to the annual meeting of the house of delegates of the VNA;

e. send to each member of the District and to the Executive Director of the VNA the names and addresses  of all District officers and committee chairmen immediately after their election or appointment;

f. send a copy of the Bylaws and all amendments adopted by the District to the Executive Director of the VNA within one month after final adoption;

g. prepare, mail and receive ballots in accordance with the provisions of Article VIII;

h. notify nominees of election results;

i. provide Board report for Newsletter;  

j. deliver to the newly-elected Secretary all property pertaining to the office within one month after the annual meeting; and 

k. send to each member of the District and to the Executive Director of the VNA the names and addresses of all District officers and committee chairpersons immediately after their election or appointment.

The Treasurer shall:

a. have the responsibility for the receipt of all funds of the District and for the disbursement of funds as approved by the Board of Directors;

b. provide for the deposit and withdrawal of funds in bank(s)/financial institutions(s) designated by the Board of Directors;

c. maintain an itemized account of all receipts and disbursements of the District; 

d. prepare a written report of the financial status of the District for presentation at all regular meetings of the Board of Directors and of the membership;

e. submit all books of accounts for audit as specified by the President; 

f. deliver to the newly elected Treasurer all money, vouchers, books, and papers of the District within one month after the annual meeting;

g. prepare and submit annual budget and present to the Board of Directors for approval one month prior to beginning of the Virginia Nurses Association fiscal year; and 

h. submit quarterly and annual reports as specified by the Virginia Nurses 

Association.
ARTICLE V

BOARD OF DIRECTORS

Section 1.  Members

The Board of Directors shall consist of District elected officers and the elected Directors.

Section 2.  Responsibilities of the Board of Directors

The Board of Directors shall conduct the business of the District between meetings of the membership and perform such other tasks as assigned by the membership or as prescribed in these bylaws and shall:

a. establish policies and procedures for the transaction of business and coordination of association activities, including but not limited to;

1. care of materials and equipment;

2. establishing fiscal policies and procedures, adopting a budget, and authorizing payment of legitimate expenses;

3. assure annual auditing of books.

b. report to the membership the business transacted in the interim between meetings, including but not limited to inclusion of a financial statement at the annual meeting.

c. devise and develop measures for the growth and development of the District.

d.  provide for the coordination of activities of the District.

e. provide for a chair for such committees as are necessary to carry out the functions and achieve the objectives of the District.

f. fill vacancies on the Board of Directors, except those provided for in Article IV, Section 4.

g. fill vacancy on the Committee on Nominations in accord with Article IV, Section 4.

h. determine the time and place for all regular meetings of the District.

i. appoint a Historian.

Section 3.  Regular Meetings

Regular meetings of the Board of Directors shall be held monthly, except in July and August or at the discretion of the President, at a time and place agreed upon by majority vote of the members of the Board.

Section 4.  Quorum

A majority of the Board of Directors shall constitute a quorum at any meeting of the Board of Directors.

Section 5.  Attendance

 Absence without good cause from two (2) consecutive regular meetings of the Board of Directors shall constitute a resignation from the Board.

Section 6.  Special Meetings

Special meetings of the Board of Directors may be called by the President, and shall be called by the President upon the written request of four or more members of the Board.  Ten (10) days notice of a special meeting shall be given to each Board member with the time and place specified.

Section 7.  Retiring directors

Retiring directors shall deliver all property pertaining to the directorship to the President or to their successors within two weeks after the annual meeting.

ARTICLE VI

EXECUTIVE COMMITTEE

Section 1.  Composition

The Executive Committee shall be composed of the President, President-Elect, Vice-president, Secretary and Treasurer

Section 2.  Responsibilities

The Executive Committee shall conduct necessary business between meetings of the Board of Directors and other business as prescribed in these bylaws and report all such action taken at the next meeting of the Board.

Section 3.  Quorum

A majority of the members of the Executive Committee shall constitute a quorum.

ARTICLE VII

NOMINATIONS

Section 1.  Nomination Process

On or before the scheduled date of the March meeting of the District the Chairman of the Nominating Committee shall solicit nominees from the membership for the Committee on Nominations, officers and directors, and delegates and alternates to the Delegate Assembly of the Virginia Nurses’ Association.  Nominations shall be in writing and accompanied by statements regarding the nominees’ qualifications and willingness to serve if elected.

Section 2.  Eligibility for Office

a. Candidates for office shall meet established qualification and shall consent to serve if elected.

b. Members shall be eligible to serve in only one elected District office at any one time.

c. The Vice-President, Secretary, Treasurer and the Directors shall serve no more than two (2) consecutive terms in the same office.  Service for more than half a term shall be considered a term.

d. No member serving in an elected office shall be eligible to serve on the Committee on Nominations.

Section 3.  Nomination Years

a. Nominations for the Committee on Nominations, Directors, delegates and alternates for the Delegate Assembly of the Virginia Nurses’ Association shall be solicited annually.

b. Nominations for the Treasurer shall be solicited in the even-numbered years.
c. Nominations for the President-elect, Vice-president, and Secretary shall be solicited in the odd-numbered years.
Section 4.  Ballot Preparation

The Committee on Nominations shall consider all names submitted by qualified members.  If there are no qualified candidates for any position the Committee on Nominations is responsible for continuing solicitation of candidates until there is at least one nominee eligible to be placed on the ballot for each elective position.

ARTICLE VIII

ELECTIONS

Section 1.  Officers

The President and Treasurer shall take office in the even-numbered years and serve for two (2) years; the Vice-president and Secretary shall be elected in the odd-numbered years to serve for two (2) years; the President-elect shall be elected in the odd-numbered years to serve for one (1) year

Section 2.  Directors

Six Directors shall be elected to serve two years.  Three directors shall be elected in the even-numbered years and three directors in the odd-numbered years.

Section 3.  Delegates 

Delegates and alternates to the Delegate Assembly of the Virginia Nurses’ Association shall be elected annually to serve for one (1) year as provided for in Article VII.

Section 4.  Committee on Nominations

The Committee on Nominations shall consist of four (4) members elected to serve two (2) year terms.  The committee member receiving the highest number of votes shall serve as chairman in the second year of their term.  Two members will be elected in even-numbered years and two will be elected in odd-numbered years.

Section 5.  Commencement of Terms

Terms of office shall commence at the adjournment of the annual meeting at which new officers are installed.

Section 6.  Election Process           

The election process includes the following:

a. all elections by secret mailed ballot.

b. On or before May 1, the Secretary shall mail a ballot with two (2) return envelopes enclosed to each voting member of the District as follows:

a. one (1) small envelope having the word “Ballot” printed thereon, and

b. one (1) large envelope self-addressed to the Secretary of the District and bearing the name of the voter.

c. the marked ballot returned to the Secretary postmarked on or before June 1 – ballots post marked after June 1 will not be counted.

d. A second ballot shall not be given or sent to any member for any reason.

e. Members may vote for persons other than those whose names appear on the ballot provided previous consent to serve has been obtained.

f. The ballot shall be sealed in the small envelope marked “Ballot” and placed in the larger envelope that bears the voter’s name and that of the Secretary.  Upon receipt of these envelopes, the Secretary shall place the unopened envelope in safekeeping and deliver them to the Chairman of Tellers on request.

g. The President shall appoint a chairman of tellers, and at least two (2) tellers who shall check the names of the voters on the outside envelope against the list of members entitled to vote, discard the outer envelopes and place the inner sealed envelope in a ballot box.  The Chairman shall supervise the counting of ballots by the tellers and report results of the election at the Board meeting held the second week of June.

h. The tellers report including number of votes for each candidate will be presented to and recorded in the minutes of the District Board at the first meeting following the counting of ballots.

i. Ballots shall be retained until results are reported to membership, at the September meeting and are then destroyed.

Section 7.  Election

Election shall be by plurality vote.  The three (3) nominees for directors and the two (2) nominees for the Committee on Nominations who receive the highest number of votes shall be declared elected.  In case of a tie the choice shall be determined by lot.

ARTICLE IX

MEETINGS

Section 1.  Frequency of Regular Meetings

At least five (5) regular meetings of the District shall be held each year in the months of January, March, May, September, and November at the time and place decided upon by the Board of Directors.

Section 2.  Annual Meeting

The September meeting of the District shall be the annual meeting with the time and place decided by the Board of Directors.  

Section 3.  Special Meetings

Special meetings of the District will be called by the President upon a majority vote of the Board of Directors or upon the written request of twenty (20) members of the District.

Section 4.  Establishment of a Quorum

Two officers, one of whom shall be the President, President-elect of Vice President, and twenty (20) members shall constitute a quorum for the transaction of business at any meeting of the District

ARTICLE X

COMMITTEES

Section 1.  Responsibilities

a. Committees shall be reviewed each year by the Board of Directors and the Board of Directors shall appoint committee chairs as deemed necessary for the coming year.

b. Each committee chairman shall submit an annual report to the Secretary, and an oral reports at each regular meeting of the Board.

c. Each committee chairman shall make a summary report of current activities of the committee to the membership as requested at the regular meetings of the District and shall submit an annual report to the Secretary for distribution at the Annual Meeting.

d. Each retiring committee chairman shall deliver all property pertaining to the committee to the newly-appointed committee chairman within one month after the annual meeting.

Section 2.  Composition

a.   Standing Committees shall consist of no fewer than three (3) members.

b. Absence of the chairman from two consecutive Board of Directors meetings without good cause shall constitute a resignation and the vacancy shall be filled by the President with the approval of the Board of Directors.

Section 3.  Quorum

A majority of any standing or special committee shall constitute a quorum.  

Section 4.  Committee on Nominations

The Committee on Nomination shall consist of four (4) members, all of whom shall be elected as provided for in Article VIII.  The member receiving the highest number of votes shall be chairman in the second year of the term of appointment.  This committee shall perform the duties specified in Articles VII and VIII.

Section 5.  Committee on Bylaws

The President-elect shall serve as chairman.  The Committee on Bylaws shall:

a. conduct a biannual review and maintain currency of the bylaws; and

b. suggest, receive, and prepare all proposed amendments to the bylaws.

The Committee shall obtain an opinion from the Virginia Nurses’ Association Committee on Bylaws with regard to the amendments(s), and shall then recommend action thereon to the Board of Directors of the District.

Proposed amendments shall then be submitted to the membership for action as provided for in Article XIII.

Section 6.  Committee on Legislation

The Committee on Legislation shall:

a. study proposed federal, state, and local legislation for its implication for health, nursing and nurses;

b. assist in promoting the legislative program of the VNA;

c. study the need for membership participation in legislative action and so inform the membership; and

d. advise the board of Directors on legislative matters.

Section 7.  Committee on Membership Recruitment and Retention

The Committee on Membership Recruitment and Retention shall:

a. devise and implement strategies for increasing membership and retaining current members;

b. maintain a current list of the names and addresses of all members of the District.

Section 8.  Committee on Publications and Public Relations

The Committees on Publications and Public Relations shall:

a. develop, publish, and distribute the District newsletter at least four (4) times annually;

b. assist in the dissemination of information about the programs and activities of the Virginia Nurses’ Association, the American Nurses’ Association, and the District;

c. devise and implement strategies for increasing the lay public’s awareness of the functions and activities of professional nursing; and

d. implement a public relations program relative to the purposes of the District as provided in Article I.  

Section 9.  Committee on Programs

The Vice-president shall serve as chairman.  The Committee on Programs shall:

a. develop an annual program plan;

b. submit programs as appropriate for continuing education units;

c. manage local arrangements for membership meetings; and

             provide information regarding all membership program meetings for inclusion in       

             the District newsletter..

Section 10.  Committee on Fund Development

The Committee on Fund Development shall:

a. devise and implement strategies for financial assistance to support educational endeavors; and

b. recommend to the Board of Directors the level of funding available for yearly scholarships and stipends.

ARTICLE XI

RELATIONSHIP TO THE VNA

Section 1.  The District is entitled to representation at regular and special meetings of the VNA Delegate Assembly in accordance with VNA bylaws and policies.

Section 2.  Delegates and alternates to the Virginia Nurses’ Association annual delegate assembly shall be elected by the District by secret ballot in accordance with Articles VII and VIII.  The name of the delegates and alternates shall be sent to the Virginia Nurses Association at least forty-five (45) days prior to the annual delegate assembly.

Section 3.  The President of the District shall serve as a member of the Council of District Presidents (CODP) of VNA.

ARTICLE XII

FISCAL YEAR

The fiscal year of the District shall be the calendar year(July 1 – June 30th).
ARTICLE XIII

BYLAWS AMENDMENTS

Section 1.  With Prior Notice
Bylaws may be amended at any regular or special meeting by a two-thirds vote of the members present and voting, provided the proposed amendments have been sent to all members at least two weeks prior to the meeting.

Section 2.  Without Prior Notice

Bylaws may be amended without previous notice, at any annual meeting by a ninety (90) percent vote of all members present and voting.

